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Binh Phuac, ngay 0J> thang {J&nam 2023

QUYET PINH
V/v Tiep tuc sii’ dung Quy che chi tieu noi bo thuc hien che do tu1 chii, tu1 chiu

trach nhiem ve sir dung kinh phi quan ly hanh chinh cua nam 2021

TRUONG BAN DAN T0C
Can cu Nghi dinh so 130/2005/ND-CP ngay 17/10/2005 cua Chinh phu quy 

dinh che do tu chu, tu chiu trach nhiem ve su dung kinh phi quan ly hanh chinh doi 
vd'i cdc co quan nhd nude;

Can cu Nghi dinh so 117/2013/ND-CP ngay 07/10/2013 cua Chinh phu sua 
doi, bo sung mot so dieu cua Nghi dinh so 130/2005/ND-CP ngay 17/10/2005 cua 
Chinh phu quy dinh che do tu chu, tu chiu trach nhiem ve su dung bien che vd kinh 
phi quan ly hanh chinh doi vdi cdc co quan hanh chinh;

Can cu Thong tu lien tich so 71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua 
Bo Tdi chinh - Bo Noi vu quy dinh che do tu chu, tu chiu trach nhiem, ve su dung 
kinh phi quan ly hanh chinh doi vdi cdc co quan nhd nude;

Can cu Quyet dinh so 31/2015/QD-UBND ngay 07/9/2015 cua UBND fzwM'Sj 
ve viec Ban hanh Quy dinh chuc ndng, nhiem vu, quyen hqn vd co cdu to chuc ciia 
Ban Dan toe tinh Binh Phudc;

Can cii-y kien cua cong chuc, ngudi lao dong thuoc Ban Dan toe tqi Hoi nghi 
edng chuc, ngudi lao dong nam 2023;

Theo de nghi cua Chdnh Van phdng.

QUYET DINH:

Dieu 1. Tiep tuc su dung Quy che chi tieu noi bo thuc hien che do tu chu, tu 
chju trach nhiem ve su dung kinh phi quan ly hanh chinh nam 2021 ban hanh kern 
theo Quyet dinh so 08/QB-BDT ngay 03/02/2021 ciia Truong Ban Dan tpc ve viec 
ban hanh Quy che chi tieu noi bo thuc hien che do tu chii, tu chiu trach nhiem ve su 
dung kinh phi quan ly hanh chinh tai Ban Dan toe trong nam 2023.

Dieu 2. Chanh Van phong, Chii tich Cong doan, cong chuc, ngudi lao dong 
thuoc Ban Dan toe va cac to chuc, ca nhan co lien quan chiu trach nhiem thi hanh 
Quyet djnh nay ke tir ngay ky./.
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RU0NG BANNoi nltan :
- Sa Tai"chinh, KBNN tinh;
- Nhir dieu 2;
- LD ban, cac phong;
- Cong chuc, LD co quan;
- Luu: VT, KT, TC.
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UBND 'llNH OINII PIIl/OC 
BAN DAN TQC

S6: OE /QD-RDT

CONG HOA XA HOI CHU NGHIA VIKT NAM 
Doc lap - Tu- do - llanh pink

Binh Phuac, ngay03 thangdZnSm 202!

QUYET DINH
Ban hanh Quy die chi ticu noi ho thirc hien die do tir chu, tu cliju trach 

nhiem ve sir dung kinh phi quan ly hnnh chinh tai Ban Dan toe

TRU ONG BAN DAN TOC
Can ctr Nglii dinh so 130/2005/ND-CP ngay 17/10/2005 cua Chinh phu quy 

dinh che dp tir chu, tu chin trach nhiem ve sir dung kinh phi qu 
veri cac ca quan nha nirac;

Ckn c(i Nghi djnh so 117/2013/ND-CP ngay 07/10/2013 cua Chinh phu sua 
d6i; bo sung mot so dieu cua Nghi dinh so 130/2005/ND-CP ngay 17/10/2005 ciia 
Chinh phu quy dinh che dp tu chii, tir chiu trach nhiem vk sir dung bicn che va kinh 
phi quan ly hanh chinh doi vdi cac co quan hanli chinh;

^ Can cir Thong nr lien tich s6 71/2014/TTLT-BTC-BNV ngay 30/5/2014 cua 
Bp Tai chinh - Bp Noi vu quy djnh che dp tu chu, tir chin trach nhiem, vS sir dung 
kinh phi quan ly hanh chinh doi vdi cac co quan nha nude;

Can cu Quyet djnh s6 31/2015/QD-UBND ngay 07/9/2015 ciia UBND tinh 
ve viec Ban hanh Quy dinh chuc nang, nhiem vu, quydn han va co cau td chuc cua 
Ban Dan tpc tinh Binh Phirdc;

Can cir tinh hinh du loan ngan sach dupe giao hang nam; ticu chuin che dp 
cong chuc dupe co quan nha nude co tham quyen ban hanh; y kicn cua cong chuc, 
lao dong thupc Ban Dan tpc tai Hoi nghi cong chuc, ngudi lao dong nam 2021;

Xet de nghi ciia Chanh Van phong,

QUYET DINH:
Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che chi tieu noi bp thuc hien 

che dp tu chii, tu chlu trach nhiem ve sir dung kinh phi quan ly hanh chinh tai Ban 
Dan toe.

an ly hanh chinh doi
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Dieu 2. Quyet dinh nay co hieu lire thi hanh ke tu ngay va thay thi Quyet 
dinh so 05/QD-BDT ngay 05/03/2020 ciia Trudng Ban Dan tpc ve ban hanh quy 
che chi tieu noi bp thuc hien ch4 dp tu chu, tu chiu trdch nhiem vd sir dung kinh phi 
quan ly hanh chinh tai Ban Dan tpc.

Dieu 3. Chanh Van phong, Chii tich Ban chap hanh Cong doan, cong chuc, 
ngudi lao dong thupc Ban Dan tpc cbju trach nhiem thi hanh Quyet dinh nay./.

QXG BANNoi nh an :
- So Tii chfah, KBNN tinh;
- LD ban, cac pliong;
- Nlnr dieu 3;
- Luu: VT, KT, TC. G____
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CONG HOA XA IK)I CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

UBND TIN 11 BINH PHlTClC 
BAN DAN TOC

QUY CHE
Chi tieu noi bo thuc hicn die d<) tir chu, fir chiu trach nhiem 

vc sir dung kinh phi quan ly hanh chinh tai Ban Dan toe
(Ban hanh kern then Quyet dinh so: OS /QD-BDT ngayOb &ii/2021 

cua Truong Ban Dan toe tinh B'mh Phuac)

Chiro’ng I
QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tirong ap dung
1. Pham vi dieu chinh
1.1. Quy chi chi ticu npi bo quy dinh vice quan ly, sir dung, thanh toan, quyet 

toan nguon kinh phi quan ly hanh chinh dirge ngan such nha mrac giao thirc hien 
che do tir chu doi vdi ca quan Ban Dan toe.

1.2. Viec phan bo, quan ly, su dung nguon kinh phi ngan sach nha nude giao 
hang nam khong thirc hien che do tir chu, kinh phi de thirc hien mot so nhiem vu 
theo quyet dinh cua ca quan tharn quyen va von dau tu xay dqng dirge thirc hien 
theo quy dinh hien hanh cua Nha nude, UBND tinh Binh Phudc.

2. Doi tugng ap dung:
Van phong, Thanh tra ban. cac phong chuyen mon va cong chuc, lao dong 

thuoc Ban Dan toe chin trach nhiem thirc hien cac quy dinh theo quy che nay.
Dieu 2. Muc ticu thirc hien Quy che
1. Tao dieu kien chii dong trong viec quan ly, sir dung kinh phi quan ly hanh 

chinh dirge giao hieu qua, hoan thanh tot nhiem vu dirge giao.
2. Thuc day viec thirc hanh tiet kiem, chong lang phi trong vice sir dung kinh 

phi. Nang cao hieu suat lao dong, hieu qua sir dung kinh phi quan ly hanh chinh, 
tang thu nhap cho cong chuc va ngudi lao dong.

3. Dam bao tai san cong dirge quan ly, sir dung tiet kiem, dung muc dich, 
dung doi tugng va hieu qua.

4. Thuc hien quyen tu chii, dong thdi gan vdi trach nhiem cua Thu trudng ca 
quan va cong chuc trong thuc hien nhiem vu dugc giao theo quy dinh ciia phap luat.

Dieu 3. Nguyen tac xay dung va thirc liicn Quy chc
1. Bao dam cac phong, cong chuc va ngudi lao dong hoan thanh tot nhiem vu

dugc giao.
2. Cac ndi dung, muc chi cua Quy che khong dugc vugt tieu chuan, che do 

cua Nha nude, Bg Tai chinh, UBND tinh hien hanh.
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E)6i vai cac hoat dong dac thu chira diroc quy dinh tai cac van ban phap luat 
thi dupe quy djnh tai Quy che eho phu hp|3 vai lioat dong dac thu ciia ca quan tren 
ca sd van dung quyet dinli muc chi tuang ung vai cac cong viec tircmg tu da quy 
dinh, nhimg khong dupe vuot dinh muc chi da quy dinh.

3. 3 hue hien cong khai, dan chii va bao dam quyen Ipi hop phap ciia cong 
chuc, ngudi lao dong.

4. Thirc hien Quy che chi tieu npi bp, cac phong, cong chuc, ngudi lao dong 
phai tuan thu che dp chung tir k£ loan thco quy dinh ciia Nha nude, Bp Tai chinh, 
IJBND tinh hien hanh va tai quy chi nay.

Dieu 4. Can cur xay dung Quy cite
1. He thong tieu chuin, dinh muc chi va chi dp quan ly, sir dung kinh phi 

quan ly hanh chinh hien hanh ciia Nha nude va UBND tinh. Cu the:
- Nghi djnh so 130/2005/ND-CP ngay 17/10/2005 ciia Chinh phu quy dinh 

che dp tu chii, tu chin trach nhiem ve sir dung bien die va kinh phi quan ly hanh 
chinh doi vdi ca quan nha nude.

: Quy it djnh si 11/2004/QD-UBND ngay 09/02/2004 cua UBND tinh quy 
djiih ve tieu chuan, dinh mire sir dung dien thoai cong vu tai nha rieng va dicn thorn 
di dong doi vdi can bp lanh dao trong cac ca quan hanh chinh, dan vi su nghiep, td 
chuc chinh tri, cac to chuc chinh tri - xa hoi tinh.

- Nghi quyet s6 17/2018/NQ-HDND ngay 14/12/2018 ciia HDND tinh Quy 
dinh chinh sach khuyen khich ho trp can bp, cong chirc, vien chirc tham gia dao tao, 
bdi dudng va thu hut nhan lire chat lupng cao tren dia ban tinh Binh Phudc.

- Thong tu sd 40/2017/TT-BTC ngay 28/4/2017 ciia Bd Tai chinh quy dinh 
che dp cong lac phi, che do chi hoi nghi.

- Nghi quyet sd 53/2017/NQ-HDND ngay 12/12/2017 ciia HDND tinh quy 
dinh ve che do cong tac phi, che dp hoi nghi tren dia ban tinh Binh Phudc,

- Nghi quydt sd 55/2017/NQ-HDND ngay 12/12/2017 cua HDND tinh quy 
djnh ve muc chi, che dp bqi dudng ddi vdi ngudi lam nhiem vu tiep cong dan, xir 
ly dan khieu nai, to cao, kien nghi, phan anh tren dia ban tinh Binh Phudc.

- Quydt djnh sd 01/2020/QD-UBND ngay 02/01/2020 ciia UBND tinh ban 
hanh quy dinh che dp nhuan but trong ITnh virc bao chi, edng/trang then tin dien tu, 
Dai Truyen thanh- truyen hinh cap huyen; ban tin ciia cac ca quan, dan vi tren dia 
ban tinh Binh Phudc.

- Thong tu sd 141 /2011 /TT-BTC ngay 20/10/2011 quy dinh che dp thanh toan 
tien nghi phep hang nam ddi vdi can bp, cong chirc, lao dong hop dong lam viec 
trong ca quan nha nude va don vi sir nghiep cong lap.

- Can cu Quyet djnh 1636/QD-UBND ngay 20/7/2020 cua UBND tinh ban 
hanh De an Sap xep 0 td phuc vu cong tac cac chirc danh va cong tac chung tai cac 
ca quan, don vj tren dja ban tinh Binh Phudc...
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2. Chuc nang, nhiem vu, to chirc bo may va ctac diem tinh hinh thuc hien 
nhiem vu chuyen mon dirge giao cua co quan.

3. Can cd vao bien che dirge giao, dinh mire phan bo ngan sach va dir loan 
ngan sach UBND tinh giao hang nam thuc hien che do tir chu tai chtnh.

4. Quy che chi tieu noi bo dirge dira ra thao luan dan chu, cong khai trong ca 
quan, y kien tham gia cua cong chuc, Cong do an co so.

Chtro’ng II
QUY DINII CU THE

Muc I. NGUON KINH PHI VA CAC N0I DUNG CHI 
THU C HIEN CHE DO TU CHU

Dicu 5. Ngudn kinh phi thuc hien che do tir chh
1. Kinh phi ngan sach nha nude giao;
2. Cac khoan thu hgp phap khac theo quy dinh cua phap luat.
Dicu 6. Cac noi dung chi thtre hien che do tir chii
1. Cac khoan lhanh loan ca nhan: Tien luong; Tien cong; Phu cap luong; Cac 

khoan dong gop thco luong; Khen thudng; Phuc Igi tap the; Cac khoan thanh toan 
khac cho ca nhan theo quy dinh.

2. Cac khoan chi cong vice: Cac khoan thanh toan dich vu cong cong (dien, 
nude, ve sinh moi trudng,...); Chi vat tir van phdng (van phong pharn; cong cu, dung 
cu van phong,...); Chi thong tin, tuyen truyen, lien lac (cudc phi dien thoai, cudc 
phi buu chinh, sach, bao, tap chi,...); Chi hoi nghi (tai lieu, thue hoi trudng,...); Cong 
tac phi (chi phi di lai, phu clp liru tru, thue phdng nghi,...); Chi phi thue mirdn (thue 
lao dong ben ngoai; thue mirdn khac).

3. Chi mua sam tai san, trang thiet bi, phuong tien lam viec; sua chua thuemg 
xuyen tai san (ngoai kinh phi giao khong tir chu de sua chua Ic’m, mua sam tai san 
cd dinh).

4. Chi ho trg boat dong cua cac to chuc Dang, doan the.
5. Cac khoan chi boat dong thudng xuyen khac (tiep khach, cac khoan phi va 

le phi, bao hiem phuong tien, thi dua khen thudng...).
Muc II. QUY DINH VE CAC MUC CHI CU THE

Dieu 7. Chi thanh toan cii nhan
1. Tien linvng, tien cong:

1.1. Tien luong cong chuc, ngudi lao dong dirge thuc hien theo quy dinh hien 
hanh cua Nha nude.

1.2. Tien luong cua CBCC, ngudi lao dong dirge cu di hoc tap trung trong 
nude: Thuc hien theo quy dinh hien hanh cua Nha nude va cua UBND tinh.

1.3. Tien luong ciia cong chuc, ngudi lao dong nghi dm dau, thai san: do co 
quan Bao hiem xa hoi chi tra theo che do quy dinh.
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1.4. Tien cong thirc hien theo hap dong da ky kit giura thii tnrdng dan vi vdi 
ngudi lao dong.

2. Che do kinh phi cong chirc di dao tao, boi duong: thuc hien theo quy 
dinh cua Tinh uy, HDND, UBND tinh hien hanh.

3. Cac khoan pliu cap:
- Cac khoan phu cap thyc hien theo chi do hien hanh cua nha nude: Phu cip 

chuc vii lanh dao; Phu cap tham nien virot khung; Phu c5p tham nien nghi d6i vdi 
thanh tra vien; Phu cap cong vg; Phu c5p trach nliiem (Ke toan, Thu quy, Van thtr);
Phu cSp trach nhiem theo nghi d6i vdi Thanh tra vien; Phu chp trach nhiem cong 
tac Dang; Phu cap kiem nhiem....

- Cac khoan phu cap khong dung de tinh dong bao hiem xa hoi, bao hiem y 
te, bao hiem that nghiep va kinh phi cong doan: Phu cap cong vu; Phu clp trach 
nh^m (Ke toan, Thu quy, Van thu); Phu cip trach nhiem theo nghe d6i vdi Thanh 
tra vien; Phu cap trach nhiem cong tac Dang; Phu c<1p kiem nhiem.

Phirong thirc va thdi gian chi tra tien lirong, tiin cong va cac khoan phu cap 
hang thang: Chuyen tra 01 lan/thang vao tai khoan ca nhan ciia cong chirc, lao dong.
Thdi gian, tnrdc ngay 10 hang thang, nhimg thang dau quy co the chain lion nhung /S 

kliong qua ngay 15 cua thang.
4. Cac khoan Inch nop theo I irong: Bao hiem xa hoi, bao hiem y te, bao 

hiem that nghiep, kinh phi cong doan. Cac khoan hirdng chi do bao hiim xii hoi tra 
thay lirong khi dm dau, thai san.

5. Clii tien lam them gid
Can cir vao tinh chat cong viec, cong chirc co nhu can lam them gid phai bao 

cao Van phdng xem xet va xin y kiln lanh dao dirge phan cong phu trach dl thanh 
toan che do theo dung qui dinh.

6. Che do thanh toan nghi phep
Hang nam, cong chuc duoc nghi phep nam (heo chi do quy dinh, theo quy 

che lam viec ciia co quan. Cong chirc duoc thanh toan tien phuong tien di lai khi 
nghi phep nam trong trudng hgp: Tham vg hoac cliong; con; cha, me (ca ben chong 
hoac ben vg) bj dm dau, bi diet.

Mire thanh toan: theo quy dinh tai Thong tu so 141/2011/TT-BTC ngay 
20/10/2011 ciia By Tai chmh; chi dirge thanh toan moi nam mot lan; nghi phep ciia 
nam nao chi dirge thanh to&n trong nam do.

Chung tu thanh toan: Giay nghi phep nam, duoc chinh quyen dia phuong 
noi than nhan cir trir xac nhan; Ve hoac hoa don mua ve.

f)ieu 8. Thanh toan djeh vu cong cong, phu cap hru tru, time phdng nglii
1. Ve sir dung phirong tien phuc vu di cong tac
a) Sir dung xe 6 to di cong tac dam bao dung ddi tuong theo quy djnh.
b) Han che viec di cong tac bang xc d td co quan, khuyen khich di cong tac
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bang phirang lien cd nhdn hone phirang tien cong cong.
c) Khong sir dung 5 t6 ca quan cho muc dich ca nhan. Cac phong, ca nhan 

co cong viec dac biet quan trong ngoai pham vi cong v\i co nhu can su dung phirang 
tien thl phai duqc Trir6ng Ban dong y, nhvrng chi phi trong chuyen di cac Phong, ca 
nhan sir dung plurong tien phai chi tra.

Truong hap du ticu chitan sir dung xe 6 to, do yeu cau cong viec khong bo tri 
dugc xe 6 to ca quan, Truong Ban quyet dinh viec thue, hinh thirc thanh loan.

Trudng hap cong chuc khong du ticu chuan di cong tac bang phirang tien 
may bay, 6 to nlnmg do yeu cau cong viec phai di bang phuong tien may bay, 6 to 
thi do Trudng Ban xem xet quyet djnli tren ca sd de nghi cua cong chuc.

2. Tham quyen clieu dong xe d to ca quan:
Trudng ban dugc UBND tinh giao quan ly, sir dung xc 6 to phuc vu cong tac 

chung cua nganh, quyet dinh va chin trach nhiem viec six dung xe 6 to ca quan, dam 
bao su dung dung muc dich, an loan, hieu qua. Chanh Van phong Cap lenh dicu xe 
d to phuc vu yeu can lich cong tac ca auan; cac trudng hap dot xuat, phat sinli phai 
bao cao Trudng ban xem xet, cho y kien trude khi quyet dinh cap lenh.

3. Nhien lieu cong tac
- Xe 6 to co quan (xe Ford - 4 cho): Khoan theo djnh muc 15 lit xang /100km; 

nhdt xe khoan 04 lit /01 thang. Le phi cau dudng dugc tinh vao xang, thanh toan 
cho lai xe theo tirng tiiyen dudng cu the, hang thang Ke toan can cu vao lenh dieu 
xe de thanh loan cho lai xe.

- Thirc hien khoan kinh phi su diing xe 6 to doi vdi cong chuc cd he sd phu 
cap chuc vu tu 0,7 trd len khi cd van ban quy dinh chi tidt cu the.

- Khoan kinh phi ddi vdi cong chuc khi di cong tac each try sd ca quan tir 15 
km trd len bang phuong tien ca nhan cua minh thi dugc khoan 0,2 lit xang/km tinh 
theo khoang each dia gidi hanh chinh va gia xang tai thdi diem di cong tac.

- Cong tac bang phuong tien cong cong: thanh toan theo thirc te gia ve phuong 
tien van tai cong cong thong thudng va quang dudng di chuyen.

4. Phu cap cong tac phi:
- Bi cong tac trong tinh: phu cap lOO.OOOd/ngay.
- Di cong tac ngoai tinh: phu cap 200.000 ddng/ngudi/ngay.
5. Thanh toan tien time phong nghi (heo hinh thirc khoan:

- Ngoai tinh:
+ Bi congjac a quan thude cac thanh pho: Ha Ndi, Ho Chi Minh, Hai Phong, 

Can Tha, Da Nfmg va thanli phd la do thj loai I thugc tinh. Muc khoan 400.000 
ddng/ngay/ngudi;

+ Bi cong tac tai huyen thugc cac thanh phd true thugc trung uong, tai thi xa, 
thanh phd con lai thugc tinh: Muc khoan 300.000 dong/ngay/ngudi;
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+ Di cong tac tai cac vung con lai: Muc khoan 250.000 dong/ngay/nguai;
- Trong tinh: Di cong tac tai cac huyen, thi xa trong tinh nu'rc khoan: 200.000 

dong/ ngay/ngiroi.
*Trircrag hop cong chiic doan cong tac lien nganh: Thirc hien theo QuySt dinh 

hoac van ban trieu tap ciia ca quan co tham quyen.
f)ieu 9. Chi vat tir van phong pham

Viec sir dung van phong pham tren tinh than tiet kiem va thanh loan theo hoa 
dern thirc tc da sir dung. D6i v6i viec sir dung giay in, pho to, phai in tren hai mat 
giay (ncu van ban co nhieu trang), in va pho to dung so ban can thiet, han che x 
ban in hong, in sai. Han che viec giri cong van, van ban qua diremg biru dien ma giri 
true tiep van ban dicn tir den cac co quan, don vi qua true lien thong.

Ngoai ra, thirc hien khoan chi tien van phong pham voi muc chi 100.000 
dong/nguoi/thang.

Vdi cac chirong trinh, dir an, de tai, hoi nghj, tap huan, dai hoi,... co duyet dir 
toan van phong pham thi khong sir dung van phong pham cua co quan, ncu sir dung 
phai chi tra chi phi lai cho co quan.

Dicu 10. Ve sir dung dien thoai, may Fax, Internet; dien, niroc va phat

so

Ininh van ban
1. Dien thoai:

- Dinh mire thanh toan tien dien thoai cua lanh dao theo Quvlt dinh s6 
11/2004/QD-UBND ngay 09/02/2004 cua UBND tinh nhu sau:

+ Dien thoai di dong ciia Truong Ban : 250.000 dfing / thang
+ Dien thoai co dinh nha rieng ciia lanh dao Ban
Truong ban
Pho tnrdng ban

- Ve sir dung dien thoai co dinh co quan: cong chirc dugc sir dung dien thoai 
cong so de lien he cong viec phuc vu chung ciia co quan tren tinh th.in tilt kiem.

2. Mang Internet: sir dung cho vice truy cap thong tin phuc vu cho cong tac 
chuyen mon, lanh dao cac phong phai co trach nhiem nhSc nha cong chirc trong 
phong chi sir dung mang phuc vu cho cong tac.

4. Ve sir dung dien, mrdc trong co- quan: Cong chirc, lao dong co quan 
nang cao y thuc trong viec sir dung dien, nuoc trong co quan:

a) Tiet kiem dien lhap sang: khi dam bao dieu kien anh sang thi keo rem, 
mo cua so trong gid lam viec de tan dung toi da anh sang ngoai.

b) Cac thiet bj co sir dung dien chi mo sir dung khi lam viec; khong dirge md 
may vi tinh, may dieu boa quat, dien thap sang... khi khong co ngudi trong phong 
lam viec. Chi su dung may dieu hoa nhiet dp Idii that c§n thiet, de chi dp lam mat 
tir 25 dp trd Icn, diing quat thay the dieu hoa nhiet dp khi thdi tilt khong qua ndng.

TJC

pc

: 150.000 dong / thang 

: 100.000 dong / thang
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c) Su dung nude phai dam bao tiet kiem, chu y dong van nude sau khi dung. 
Bao ve phai co trach nhiem thudng xuyen kiem tra hf thong ong dan nude, neu phat 
hien htr hong thi phai bao cao Van phdng kip thdi de sua chtra.

5. Phat ha nil van ban
Cong van phat hanh van ban qua dir ('mg Btru dien phai that han che; tang 

cudng su dung chu ky so va phat hanh van ban qua true lien thong quoc gia theo 
quy dinli. Doi vdi van ban di, den trong noi bo ca quan phai thuc hien phat hanh 
qua he thdng quan ly van ban dien tu iOffice 4.1, trir van ban mang tinh chat mat, 
van ban lien quan den edng tac to chuc, can bo co quan. Tang cudng khai thac, tra 
tim van ban di den tren phan mem iOffice 4.1 va may Van thir, han che in van ban 
giay khong can thiet.

Dieu II. Ve chi phi hqi hop, tiep khach va mua sain tai san
1. Tiep khach
- Doi tuqng: Khach co quan he true tiep vdi Ban, co lien quan den edng vice 

cua Ban, thuc hien mot so nhiem vu cua Ban, do Trudng ban quyet dinh.
- Vice tiep khach phai dan gian, khong pho truang; thanh phan tham du la 

nhimg ngudi true tiep cd lien quan. Khong sir dung ngan sach dc mua qua tang doi 
vdi cac doan khach den lam vice.

- Muc chi cu the: theo quy dinh hien hanh, do Trudng ban quyet dinh.
- Van phdng true tiep bao cao lanh dao trude khi thuc hien.
2. Hoi nghj, hoi thao, hop: Thuc hien theo Nghj quyet s6 53/2017/NQ- 

HDND ngay* 12/12/2017 cua HBND tinh.

3. Mua sam, quan ly va siia chfra thudng xuyen tai san
a) Ke hoach mua sam, trang thiet bi, phuang lien lam vice, phuc vu yen cau 

cong lac cua co quan, cac phdng phai lap ke hoach va du tru gui Van phdng trinh 
Trudng ban quyet dinh va thuc hien dung quy dinh ciia Nha nude.

b) Tai san, trang thiet bi cap cho phdng de phuc vu boat dong cua cho phdng 
thi phdng cd trach nhiem quan ly; tai san, trang thiet bi phuc vu chung cua co quan 
do Van phdng quan ly.

c) Cong chuc su dung phuang tien lam viec va yen can nhiem vu edng tac 
nhir: xc 6 to, dien thoai, may fax, may photo, may vi tinh,... phai dam bao dung che 
do quy dinh; neu su dung khong dung quy dinh, lam hu hong, mat mat (do chu quan) 
thi bi xu ly theo quy dinh cua phap luat.

d) Tai san, trang thiet bi phuc vy cho cong viec, khi hu hong can sua chua 
va bao dudng, cac phdng phai bao cao Van phdng kiem tra, de xuat Lanh dao cho 
phep sua chua, viec sua chua phai dam bao chat lugng, bao hanh sau khi sira chua.

Dieu 12. Sir dung kinh phi qtiSn ly hanh chlnh tiet kiem dirge
a). Kinh phi quan ly hanh chinh tidt Idem dirge la khoan chenh leeb gifra 

kinh phi quan ly hanh chinh dirge giao vdi phan chi thuc te kinh phi thuc hien chd
8



do ty chu hang nSm cua co quan.

b) . Muc kinh phi tiet kiem: kinh phi tiet kiem thirc hien chS do tir chii, tir 
nhung khoan sau: tiet kiem cac Idioan chi phi nghiep vu, chuyen men nhir: vat tir 
van phong, dien, niroc, ctien thoal, xang xe; cong tac phi; sira chfra Ihirong xuyen tai 
san; hoi hop, tiep khach.

c) . Pham vi sir dung kinh phi ilk kiem dupe:
- Chi cac boat dong phuc loi tap the; ho tra cong chirc trong ca quan vao dip 

le,_tet; tra cap klio khan dot xuat cho cong chuc; tham hoi 6m dau, hoan nan. phung 
vieng cong chuc va ngiroi than cua cong chuc khi qua dai (chong hoac va; cha me 
de, cha m? va hoac chong, con) va cac khoan chi ho tra khde, muc chi:

+ Chi cac boat dong phuc Iqi tap the theo time td phat sinh trong nam.
+ Tham 6m dau cong chuc; ch6ng, va; con; cha, me; cha me va hoac ch6ng 

cua cong chuc (nam vien): 500.000 dong/ngudi/ldn;
+ Ho tra cong chuc 6m dau, kho khan, hoan nan..., miic cu the do Truang 

ban quyet dinh;
- Chi ho tra thu nh|p tang them dinh muc do thii truang dan vi va ban chip 

hanh cong doan thong nhat (my theo kha nang cua nguon tick kiem ).
- Chi ho tra trang phuc cho cong chuc, ngiroi lao dong ca quan vai muc chi 

500.000d/nguai/n3m.
- Chi ho tra cac boat dong cua chi bo, cong doan, chi kham benh cho cong 

chuc ca quan 1 lan/nam, to chuc cho cong chuc di tham quan du lich tuy theo kha 
nang cua nguon tiet kiem duac va do Truang ban quyet dinh.

- Chi tra cap kho khan cho ngiroi lao dong khi nghi him, mat sue, chi them 
cho nguoi lao dong khi thirc hien tinh giam bien die: l.OOO.OOOd/nguoi.

Chirong IV
TO CHIJC THy*C HIEN

Hieu 13. Giao nhiem vu to chuc tricn khai thirc hien Quy che
t. Van phong (true tiep la ke loan tham mini chinh):
- Tham mini trien kiiai, pho bien den cong chuc, lao dong ca quan Quy che 

chi tieu noi bo thirc hien che do tu clni, tir chin trach nhiem ve sir dung kinh phi 
quan ly hanh chinh tai Ban Dan toe de biet, trien khai thirc hien.

- Huong dan trien kiiai thirc hien cac trinh tu. thu tuc thanh quyet toan nguon 
kinh phi thuc hien Quy chi nay theo quy dinh va nguon kinh phi thirc hien khong 
tu chu cua nganh dan toe; tong hop lap d\r toan kinh phi dinh ky hang quy, 6 thang, 
nam cua cac phong xay dung de trinh So Tai chinh tham dinh, phe duyet thirc hien 
theo ke hoach cong tac nganh.

- Tham muu quan ly, dieu hanh sir dung, bach loan, ke toan, quyet toan kinh 
phi tu chii duoc giao cua Ban Dan toe va huong dan, to chirc thuc hien cac bien 
phap tiet kiem sir dung kinh phi, tai san cong theo quy dinh.

7 *
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- Thirc hicn cong khai viec quan ly va sir dung kinh phi cua ca quan theo quy 

dinh; d|nh ky nidi quy 01 lan.
2. Cac phong chuyen mon
Truong cac phong co track nhiem to chuc thirc hien va quan triet cho cong 

chirc, lao dong ciia phong thirc hien dung che do tir chu, tir chin trach nhiem 
dung kinh phi quan ly hanh chinh cua Ban Dan toe theo Quy che nay. Chu tri de 
xuat ve so luong, Ididi luong, chat lining boat dong nghiep vu nganh cua phong, bao 
cao Truong ban de lam can cir xac dinh kinh phi tiet Idem.

Phdi hop vdi Van phong trong thirc hien cac bien phap tiet ki?m sir dung kinh 
phi. tai san cong de tao ngudn kinh phi tiet kiem co tjuan Ban Dan toe; phdi hop 
kidm tra, giatn sat thirc hien Quy che; chu dong de xuat nhung npi dung phat sinh. 
kho khan, vudng mac trong qua trinh thirc hien ve Van phong de nghien ciiu bao 
cao Lanh dao ban sua ddi, bo sung Quy chc.

Dicu 14. To chuc thirc hien
1. Trong qua trinh thirc hien, neu cac van ban dirge dan chicu de ap dung 

trong Quy che nay dirge sira ddi, bd sung hoac thay the bang cac van ban rnoi thi 
cac ndi dung dirge dan chieu ap dung theo cac van ban mdi do. Cac npi dung khac 
chua quy dinh trong Quy che nay dirge thirc hien theo che do hien hanh cua Nha 
nude, ciia Bo Tai chinh, cua UBND tinh.

Trong qua trinh thirc hien. neu co phat sinh kho khan, vudng mac, de nghi 
cac phong, cong chuc, ngudi lao dong kip thdi phan anh ve Van phong de bao cao 
Truong ban xcm xet, kip thdi dieu chinh, bd sung cho phu hop va diing quy dinh.

2. Quy che nay dirge thong qua cong chuc, ngudi lao dong Ban Dan toe tai
Udi nghi cong chuc hang nam ciia ca quan va thong nhal trien khai thirc hien. Quy 
che chi dirge sua ddi, bd sung khi dirge sir thdng nhdt ciia cong chirc, lao dong trong 
ca quan Ban Dan toe./. £___

vc sir
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