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UBND TiNH BINH PHir^C 
BAN DAN TOC

S6:^ /QD-BDT

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

Blnh Phuac, ngayd.J-thangJf nam 2023

QUYET DJNH
Ban hanh Quy trinh thuc hien sap xep nhan sir lanh dao 03 phong 

chuyen mon thuoc Ban Dan toe theo chii truong ciia Tinh uy, UBND tinh

TRUOTVG BAN DAN TOC
Can cu Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 ciia Chink phu Quy 

dink ve tuyen dung, sir dung vii qudn ly cong chirc;

Can civ Quy dinh so 05-QDi/TU ngay 17/5/2018 ciia Ban Thuang vu Tinh iiy 
ve tieu chudn ede chirc dank can bo lanh dao, qudn ly;

Can cir Quy dinh so 1443-QD/TU ngay 10/6/2019 ciia Ban Thudng vu Tinh iy 
ve phdn cap qudn ly can bo vd bo nhiem, bo nhiem lai, dieu dong, biet phdi, gi&i |[° j 
thieu can bo irng cir;

Can cir Quyet dinh so 46/2021/QD-UBND ngay 20/12/2021 ciia UBND tinh 
ban hanh Quy dinh ve phdn cap thdm quyen qudn ly to chirc bo may vd tuyen dung, 
sir dung, qudn ly can bo, cong chirc trong ede co quan hanh chink Nhd nude tren dia 
ban tinh Binh Phirde;

Can cir Quyet dinh so 17/2023/QD-UBND ngay 09/3/2023 ciia UBND tinh ban 
hanh Quy dinh chirc ndng, nhiem vu, quyen hqn vd ca cdu to chirc ciia Ban Dan toe 
tinh Binh Phuac;

Can cir Cong van so 13-CV/CB ngay 18/4/2023 ciia Chi bo Ban Dan toe ve 
viec thong nhdt thong qua Quy trinh thuc hien sap xep nhan sir lanh dao 3 phong 
chuyen mon vd Quy chi lam viec thuoc Ban Dan toe;

Can cir Ke hoqch so 24/KH-BDT ngay 24/3/2023 ciia Ban Dan toe ve viec 
trien khai thuc hien sap xep to chirc bo may, bien chi ciia Ban Dan toe theo chii 
truong ciia Tinh uy, UBND tinh;

Theo de nghi ciia Chdnh Van phdng.
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QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy trinh thuc hien sap xep nhan 
sir lanh dao 03 phong chuyen mon thuoc Ban Dan toe theo chii truong ciia Tinh iiy, 
UBND tinh.
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Dieu 2. Giao Chanh Van phong chii tri, tham miru Truong ban trien khai thuc 
hien Quy trinh cac buac theo quy dinh.

Dieu 3. Chanh Van phong, Truong cac phong, cong chuc, nguai lao dong 
thupc Ban Dan toe chiu trach nhiem thi hanh quyet dinh nay, ke tu ngay ky./.
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Nai nhan:
- ScNpi vu;
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QUYTRiNH 
hien sap xep nhan su' lanh dao 03 phong chuyen mon 

thuoc Ban Dan toe theo chii truong ciia Tinh uy, UBND tinh
(Ban hanh kem theo Quyet dinh so. tfy' /QD-BDT ngay /2021

ciia Truong Ban Dan toe tinh Binh Phuac)

V.&

1. Ke hoach bo trf cong chuc lanh dao tai 03 phong chuyen mon
Thuc hien Ke hoach so 24/KH-BDT ngay 24/3/2023 cua Ban Dan toe ve vice 

trien khai thirc hien sap xep to chiic bo may, hien ch§ ciia Ban Dan toe theo chii 
truong ciia Tinh liy, UBND tinh; cong chiic lanh dao tai 03 phong chuyen mon ciia 
Ban Dan toe dugc bo tri nhu sau:

- Van phong ban: 01 Chanh Van phong, 01 Pho Chanh Van phong
- Phong Chinh sach Dan toe: 01 Truong phong, 01 Pho Truong phong
- Phong Tuyen truyen va Dia ban: 01 Truong phong.
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2. Nguyen tac thuc hien
- Cap liy chi bp va tap the Lanh dao ban xem xet, quyet dinh mot each dan chii 

tren co so phat huy day dii trach nhiem va quyen han cua tung thanh vien, nhdt la Thii 
truong co quan.

- Phai xuat phat tu yeu cau, nhiem vu ciia co quan; phai can cii vao phdm chdt, 
dao due, nang lire, so truong ciia cong chuc va tieu chuan chuc danh.

- Bao dam su on dinh, ke thua va phat trien ciia doi ngu cong chiic, nang cao 
chat lupng va hieu qua boat dong ciia co quan.

3. Quy trinh thuc hien sap xep nhan sir lanh dao 03 phong chuyen mon
Can cii Dieu 46, Nghi dinh so 138/2020/ND-CP ngay 27/11/2020 ciia Chinh 

phii Quy dinh ve tuyen dyng, sii dung va quan ly cong chuc; Ban Dan toe ban hanh 
Quy trinh thuc hien sap xep nhan su lanh dao 03 phong chuyen mon nhu sau:

a) Xin chii truong ve sap xep nhan su lanh dao 03 phong chuyen

Truong ban trinh Cap liy chi bo Ban Dan toe xem xet chii truong b6 tri nhan sir 
lanh dao 03 phong chuyen mon thuoc ban, co thong ke cu the Danh sach s6 luong va 
nhan su lanh dao du kien bo tri b 03 phong chuyen mon, tieu chuan chiic danh va ket 
qua qua trinh cong tac trong 05 nam gan nhat ciia tung nhan su dupe gibi thieu.

Sau khi de xuat nhan su dupe Cap liy chi bp Ban Dan tpc dbng y v6 chii
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trirang bang van ban cu the; tien hanh thirc hien quy trinh cac buac theo quy dinh.
b) Quy trinh thuc hien sap xep nhdn sir lanh dgo 03 phdng chuyen mon:
Birdc 1: To chirc hoi nghi tap the lanh dao (lan 1).
Can cu chu trucmg cua Cap uy chi bo, yeu cau nhiem vu co quan va pham chat, 

dao due, nang luc, so trucmg cong tac cua cong chuc va tieu chuan chuc danh lanh 
dao cap phong. Tap the Lanh dao ban thao luan va de xuat nhan su lanh dao du kien 
bo tri o 03 phong chuyen mon thuoc Ban Dan toe.

Thanh phdn: Truong ban, cac Pho Truong ban, Chanh Van phong
Ket qua thao luan va de xuat duoc ghi thanh bien ban.
Biroc 2: To chuc hoi nghi tap the lanh dao mo rong.

Tren co so ket qua gidi thieu nhan su a bude 1, tap the lanh dao md rong tien 
hanh thao luan va thong nhat ve co cau, tieu chuan, dieu kien, quy trinh gidi thieu 
nhan su va tien hanh gidi thieu nhan su lanh dao du kien bo tri d 03 phdng chuyen 
mon thuoc Ban Dan toe bang phieu kin.

Thanh phdn:^ Tap the Lanh dao ban, Cap uy chi bo, Truong cac phdng. Hoi 
nghi phai cd tdi thieu 2/3 so ngudi duoc trieu tap tham du.

Nguyen tac lira chon: Moi thanh vien gidi thieu 01 ngudi cho mot chuc vu; 
ngudi nao cd sd phidu cao nhit, dat ty le tren 50% tinh tren tdng sd ngudi dupe trieu 

tap gidi thieu thi dupe lya chon. Truong hop khdng cd ngudi nao dat tren 50% thi 
chon 02 ngudi cd sd phieu gidi thieu cao nhat tir tren xudng de gidi thieu d cac bude 
tiep theo. Phieu gidi thieu nhan su do hpi nghi phat hanh, cd dong dau treo co quan. 
Ket qua kiem phieu dupe ghi thanh bien ban, khdng cong bd tai hpi nghi nay.

Bude 3: To chuc hpi nghi tap thd lanh dao (Idn 2).

Can cu vao co cau, tieu chuan, dieu kien, yeu cau nhiem vu va kha nang dap 
ung cua cong chuc; tren co sd ket qua gidi thieu nhan su d bude 2, tidn hanh thao 
luan va gidi thieu nhan su bang phieu kin.

Thanh phdn: Thuc hien nhu quy dinh d bude 1.

Nguyen tac lira chon: Mdi thanh vien lanh dao gidi thieu 01 ngudi cho mot 
chuc vu trong sd nhan su dupe gidi thieu d bude 2 hoac gidi thieu ngudi khac cd du 
tieu chuan, dieu kien theo quy djnh; ngudi nao dat sd phieu cao nhat, dat ty le tren 
50% tinh tren tong sd thanh vien tap the lanh dao gidi thieu thi dupe lua chon. 
Truong hop khdng cd ngudi nao dat tren 50% thi chon 02 ngudi cd sd phidu gidi 
thieu cao nhat tir tren xudng de lay phieu tin nhiem tai hpi nghi can bd chu chdt. 
Phieu gidi thieu nhan su bd nhiem do hpi nghi phat hanh, cd dong dau treo cua co 
quan. Ket qua kiem phieu dupe ghi thanh bien ban, dupe cong bd tai hpi nghi nay.
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Tnrcmg hap neu kh qua giai thieu cua tap thl lanh dao khac vai k6t qua giai 
thieu nhan sir a birac 2 thi bao cao, giai trinh ro vai C^p uy chi bo, cho y kien chi dao 
trirac khi tien hanh cac birac tiep theo.

Bu-ac 4: To chuc hoi nghi can bo chu chot.
Hoi nghi lay y kiln cua can bo chu chit vl nhan sir dirge tap thi lanh dao giai 

thieu a birac 3 bang phieu kin.

Thanh phdn: Lanh dao ban, Cap uy chi bo, Chu tich Cong doan, Lanh dao cac 
phong thuoc ban. Hoi nghi phai co toi thieu 2/3 so ngudi dirge trieu tap tham dir.

Trinh tu lay y kien:

Trao doi, thao luan ve ca cau, tieu chuin, dilu kien, yeu c§u va kha nang dap 
img yeu cau nhiem vu cua nhan sir.

Thong bao danh sach nhan sir do tap thi lanh dao giai thieu (a birac 3); tom tit 
ly Ijch, qua trinh cong tac; nhan xet, danh gia, triln vgng phat triln; dir kiln phan 
cong cong tac.

Ghi phieu lay y kiln tin nhiem. Philu lly y kiln tin nhiem do hoi nghi phat^5 

hanh, co dong dau treo cua ca quan. ^

Ket qua kiem phieu dirge ghi thanh bien ban, khong cong bl tai hoi nghj nay. '
Buo’c 5: To chuc hoi nghj tap the lanh dao (lin 3).
Tap the lanh dao ban thao luan va bieu quylt thuc hien sip xlp nhan sir lanh 

dao 03 phong chuyen mon thuoc Ban.
Thanh phdn: Thuc hien nhu quy dinh d buac 1.

Trinh tic thyc hien: Phan tich ket qua lay phieu d cac hoi nghi; xac minh, kit 
luan nhung van de mdi nay sinh (neu co); lay y kien blng van ban cua dp uy chi bo 
ve nhan su dugc de nghi bo nhiem; tap thi lanh dao thao luan, nhan xet, danh gia va 
bieu quyet nhan su (bang phieu kin).

Nguyen tac lua chon: Ngudi dat so phieu cao nhat, dat ty le tren 50% tinh tren 
tong so thanh vien tap the lanh dao gidi thieu thi dugc lua chgn de nghi bl nhiem. 
Truong hgp cd 02 ngudi cd so phieu ngang nhau (dat ty le 50%) thi lua chon nhan su 
do ngudi dung dau gidi thieu de de nghi bo nhiem; dong thdi bao cao day du cac y 
kien khac nhau de Cap uy chi bd xem xet, quyet dinh.

Phieu bieu quyet nhan su bd nhiem do hoi nghj phat hanh, cd dong dau treo 
cua ca quan. Ket qua kiem phieu dugc ghi thanh bien ban.

Ra quyet djnh bd nhiem cong chuc theo tham quyen (ddi vdi chuc vu Truong 
phong phai lay y kien thda thuan cua Sd Ndi vu trude khi bd nhiem theo quy dinh).

n;Cj//

v;


