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S6: /^-/QD-BDT Binh Phuac, ngay 26 ihdng^j ndm 2023

QUYET DINH

Ban hanh Quy che to chiic, quan ly va boat dong 
cua Trang thong tin dien tir Ban Dan toe tinh Binh Phiro’c 

(bdt.binhphuoc.gov.vn)

TRlTONG BAN DAN TOC

Can cu Lndt bdo chi so 103/2016/QH13 ngay 05/4/2016 cua Qiioc hoi nude 
Cong hda xd hoi chu nghTa Viet Nam;

Can cuNghi dinh so 42/2022/ND-CP ngay 24/6/2022 cua Chinh phu quy dinh 
ve viec cung cap thong tin vd dich vu cong true tuyen cua co quan nhd nude tren moi 
trudng mqng;

Can cuNghi dinh so 72/2013/ND-CP ngay 15/7/2013 cua Chinh phu ve quan 
ly, cung cap, su dung dich vu internet vd thong tin tren mqng;

Can cuNghi dinh so 27/2018/ND-CP ngay 01/3/2018 cua Chinh phu ve sua 
doi, bo sung mot'so dieu cua nghi dinh so 72/2013/ND-CP ngay 15/7/2013 cua Chinh 
phii ve quan ly, cung cap, su dung dich vu internet vd thong tin tren mqng;

Can cu Quyet dinh so 54/2016/QD-UBND ngay 02/12/2016 cita UBND tinh 
ve ban hanh Quy dinh thiet lap, cung cap, quan ly thong tin doi vdi trang thong tin 
dien tu ciia co quan nhd nude tinh Binh Phudc;

Can cu Quyit dinh so 01/2020/QD-UBND ngay 02/01/2020 cua UBND tinh 
ban hanh Quy dinh che do nhudn blit trong llnh vuc bdo chi; Cong/Trang thong tin 
dien tu; Ddi Truyen thanh - truyen hinh cap huyen; ban tin ede co quan, don vi tren 
dia ban tinh Binh Phudc;

Can cu Quyet dinh so 17/2023/QD-UBND ngay 09/3/2023 cua^ Uy ban nhdn 
dan tinh ban hanh quy dinh chiic ndng, nhiem vu, quyen hqn vd co can to chiic cua 
Ban Dan toe tinh Binh Phudc;

Can cu Quyit dinh so 70/QD-BDT ngay 26/9/2023 cua Ban Dan toe tinh ve 
viec kien todn Ban Bien tap Trang thong tin dien tu Ban Dan toe tinh Binh Phudc;

Theo di nghi cua Ban Bien tap Trang thong tin dien tu Ban Dan toe tinh Binh 

Phudc (bdt. binhphuoc.gov. vn).
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QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay “Quy che to chuc, quan ly va boat 
dong cua Trang thong tin dien tir Ban 
(bdt.binhphuoc.gov.vn)”.

Dieu 2. Quyet dinh nay co hieu lye ke tir ngay ky va thay the Quyet dinh so 

21/QD-BDT ngay 09/3/2021 cua Truong Ban Dan toe ve vice ban hanh Quy che to 

chuc, quan ly va boat dong ciia Trang thong tin dien tir Ban Dan toe tinh Binh Phuoc 

(bdt.binhphuoc.gov.vn).
Dieu 3. Ban Bien tap Trang thong tin dien tii Ban Dan toe tinh Binh Phuoc 

(bdt.binhphuoc.gov.vn), Truong cac phong thuoc Ban, cac co quan, to chuc, ca nhan 
tham gia viec quan ly, cung cap, sir dung Trang thong tin dien tir Ban Dan toe tinh 
Binh Phuoc (bdt.binhphuoc.gov.vn) co trach nhiem thi hanh Quyet dinh nay./."]^

Dan toe tinh Binh Phuoc

KT. TRl/ONG BAN 
PHQ TRl/ONG BAN

Nai nhan:
- So TT&TT;
-TB. PTB;
- Nhir Di6u 3;
- Cct quan CTDT cap huy?n;
- Liru: VT. tuC
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To chMj^qiian ly va hoat dong ciia Trang thong tin dien tir Ban Dan toe 

tinh Binh Phuoc (bdt.binhphuoc.gov.vn)
(Ban hanh kem theo Quyet dinh so /QD-BDT ngdy /$ /2023

ciia Truong Ban Dan toe tinh Binh Phuoc)

BAN'Oo

\ QUY CHE

Chuong I
NHtTNG QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tuong ap dung
^ y *

Quy che nay quy dinh ve to chuc quan ly va hoat dong ciia Trang thong tin 
dien tir Ban Dan toe tinh Binh Phuoc (sau day goi tat la website Ban Dan toe).

Quy che nay ap dung doi voi cac to chuc, ca nhan tham gia viec quan ly, cung 
cap, sir dung website Ban Dan toe.

Dieu 2. Co’ cau to chuc ciia website Ban Dan toe
1. Website Ban Dan toe la Trang thong tin dien tir noi bo, UBND tinh Binh 

phuoc la co quan chu quan va So Thong tin va Truyen thong la ca quan thiet lap. 
Ban Bien tap website Ban Dan toe duoc Truong ban Ban Dan toe iiy quy<Sn true 
tiep phu trach website.

2. Dia chi website Ban Dan toe: bdt.binhphuoc.gov.vn
3. Website Ban Dan toe la loai hinh thong tin dien tu tren internet, phuc vu 

cho viec cung cap thong tin, truyen tai, pho bien nhung Chi thi, Nghi quyet cua 
Dang va chinh sach, phap luat ciia Nha nuoc den can bo, dang vien va quan chiing 
Nhan dan; la noi cap nhat tin tuc, hinh anh hoat dong cong tac dan toe trong toan 
tinh, cung cap tai lieu nghiep vu cho doi ngu can bo lam cong tac dan toe tir tinh 
den co so.
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Dieu 3. Muc dich ciia website Ban Dan toe • •
\ t f \ >

1. Tuyen truyen, pho bien chii nghla Mac-Lenin; tu tuong Ho Chi Minh ve 
cong tac dan toe.

2. Cung cap thubng xuyen, kjp thbi cho can bo, dang vien, co quan, to chuc 
va Nhan dan nhung van ban, chi thi, nghi quyet, chinh sach ciia Dang va Nha nuoc, 
ciia Tinh uy, UBND tinh lien quan den cong tac dan toe (tru van ban quan ly theo 
che do mat); Cap nhat tin tuc cac hoat dong ciia he thong co quan lam cong tac dan 
toe, cong tac tuyen truyen, van dong nhan dan, dong bao cac dan toe thieu so. 
Website cung la noi trao doi, giao luu nhung kinh nghiem, nhung mo hinh, guong 
dien hinh tien tien ve cong tac dan toe va trong dong bao dan toe thieu so den ngubi
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dan trong va ngoai tinh; Cung cap Lich lam viec cua Lanh dao ban Dan toe.
3. Tham gia dau tranh phe phan, bac bo cac quan diem sai trai, nhung luan 

diem xuyen tac dirbng loi, chu truong, chinh sach dan toe, dai doan ket toan dan toe 
cua cac the lire thu dich, nhung phan tir co hoi chinh trj.

4. Trao doi, huong dan nghiep vu cong tac dan toe trong he thong chinh tri 
tir tinh den co so.

Dieu 4. Chiic nang, nhiem vu ciia website Ban Dan toe
- Website Ban Dan toe la trang thong tin dien tir noi bo, phuc vu duoi sir lanh 

dao, chi dao cua UBND tinh, So Thong tin va Truyen thong va lanh dao Ban, thuoc 
Cong thong tin dien tir tinh Binh Phiroc, vira la kho liru tru thong tin, vira la mot 
kenh thong tin chinh thong tren mang internet.

- Website Ban Dan toe la dau moi giao tiep cung cap thong tin va dieu hanh 
tac nghiep cong tac dan toe qua mang internet den cac co quan, don vi, to chirc, 
dang vien, can bo, cong chuc va Nhan dan trong va ngoai tinh.

-1 iep nhan cac thong tin, du lieu do cac don vi, cong tac vien gui den, phan 

cong cac thanh vien Ban Bien tap (theo ITnh vyc chuyen mon) de xii ly, bien tap va 

phe duyet cac tin, bai, anh truoc khi dang; chju trach nhiem ve noi dung, hinh thiic 

va boat dong tnroc Thu truong co quan.

- Huong dan va phoi hop voi cac don vi lien quan, nhat la Co quan lam cong 

tac dan toe cac huyen, thj xa, thanh pho trong viec thu thap, bien tap va cung cap 

thong tin, dir lieu tir cac co quan, don vi.

- Hang nam du toan kinh phi boat dong, chi phi dau tu trang thiet bi phuc vu 

va chin trach nhiem quan ly, sir dung hieu qua theo cac quy dinh hien hanh.

- Dinh ky quy, nam to chuc hop de danh gia ket qua thuc hien nhiem vu va 

phuong huong boat dong; de xuat bien phap xu ly kip thbi doi voi y kien cua ban 
doc.

- Djnh ky ngay 15/11 hang nam, Ban bien tap gui bao cao ket qua boat dong 

01 nam cua website Ban Dan toe cho So Thong tin va Truyen thong theo quy dinh.

Dieu 5. Kinh phi boat dong va cac che do
- Kinh phi boat dong, dau tu trang thiet bi cua website Ban Dan toe tir ngubn 

ngan sach Nha nubc giao Ban Dan toe.
- Ban Bien tap website Ban Dan toe co trach nhiem tham muu Lanh dao Ban 

ban hanh cac che do duy tri boat dong ciia website.
Chuong II

QUY DINH CU THE
Dieu 6. Noi dung thong tin tren Website Ban Dan toe
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Thong tin dira len website Ban Dan toe la thong tin chinh thong, cong khai,
Xbao gom:
I. Trang Chii

1. L-jch lam viec
2. Van ban
3. Hoi dap

/
4. Co can to chirc
5. Lien he
II. Tin tiic
III. Chii triro'ng chinh sach
IV. Thong tin cac dan toe
V. Tuycn dung
VI. Thong tin tuyen truyen
VII. Lien ket website, lien he, tim kiem...
Dieu 7. D|a chi va quy djnh ve giii tin, bai.
1. Dja chi E-mail cua Ban Bien tap tiep nhan thong tin trirdc khi dang tai: 

bandantoc@binhphuoc.gov. vn
2. Tat ca thong tin, tai lieu dang chir viet tren website Ban Dan toe deu phai 

dung Font Unicode (Times New Roman) va bo ma cac ky ty chir Viet theo tieu 
chuan TCVN 6909:2001.
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3. Cac tin, bai giri ve Ban Bien tap phai a dang tap tin van ban (.docx;.htm; 
.html;.chm;.pdf) va giri true tiep ve dia chi E-mail: bandantoc@binhphuoc.gov.vn

Dieu 8. Chuc nang, nhiem vu va quyen han ciia Ban bien tap website
Ban Dan toe

Ban Bien tap website Ban Dan toe duac Truong Ban Dan toe quyet djnh 
thanh lap, co chirc nang, nhiem vu va quyen han cu the nhu sau:

1. Tham muu, giiip Lanh dao Ban dinh huong, chi dao, dieu hanh boat dong 
ciia website Ban Dan toe; dong thai chiu trach nhiem truoc Truong Ban ve boat 
dong ciia Website.

2. Chi dao viec thuc hien nhiem vu theo dung ton chi, muc dich; dung doi 
tuong phuc vu, pham vi phat hanh, ngon ngu cong nghe, hinh thuc the hien tren 
website.

3. True tiep chi dao boat dong ciia trang website, xay dung phuong huong, 
nhiem vu, cac de an, ke hoach boat dong ngan han va dai han ciia website.

4. To chuc dieu hanh thuc hien viec quan ly, cap nhat va quyet dinh noi dung 
thong tin dua len website; dinh mire ky thuat, cong viec, tin bai va chi tra thii lao,

mailto:andantoc@binhphuoc.gov
mailto:bandantoc@binhphuoc.gov.vn
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nhuan but theo dung che do quy djnh.
5. Chi dao xii ly thong tin va cac moi quan he doi noi, doi ngoai, cong tac 

ban doc va cong tac vien. Co ke hoach boi duong nang cao trinh do nghiep vu, 
chuyen mon cua can bo va cong tac vien dap ung yeu cau nhiem vu.

6. Dam bao ve chat lirong, noi dung, dinh huong chinh tri cua thong tin va 
cac quy dinh ciia Luat Bao chi.

7. Phoi hop voi So I'hong tin va i'ruyen thong de bao c^uan, van hanh, trang 
bj mang may theo dung quy trinh, quy djnh, djnh muc kinh te - ky thuat, bao dam 
an ninh an loan ve trang thiet bi.

8. Dirge cir thanh vien tham dir cac cugc hop, lam viec cua lanh dao tinh, co 
quan, to chirc trong va ngoai tinh (khi co yeu cau).

9. Phoi hop voi cac co quan, don vj co lien quan cung cap thong tin, tir lieu 
(trir tai lieu mat) co lien quan phuc vu cho cong tac bien tap noi dung va cap nhat 
thong tin thirong xuyen tren Website.

10. Dirge hirong phu cap kiem nhiem, nhuan but va cac khoan thu lao theo
quy dinh.

1 1. Xay dung cac de an, ke hoach, du toan kinh phi boat dong cua Website 
bao cao Lanh dao Ban.

12. De nghi khen thuong, ky luat thanh vien Ban bien tap voi Lanh dao Ban.
Dieu 9. Nhiem vu, quyen ban cua Trirong ban, Pho trirong ban, Thu1 ky, 

cac Thanh vien Ban bien tap va cong tac vien
r \

Ban bien tap Website Ban Dan toe lam viec theo che do kiem nhiem, gom co 
Truong ban, Pho ban, Thu ky va cac Thanh vien theo quyet dinh thanh lap cua 
Truong Ban Dan toe.

1. Truong Ban bien tap: Chju trach nhiem true tiep trude Truong Ban Dan 
toe, UBND tinh va Phap luat Nha nude ve mpi boat dong cua Website.

Chiu trach nhiem chinh noi dung, dirge duyet dang cac tin, bai, anh cua cac 
cong tac vien; Phu trach hoach dinh va quan ly chung, kiem tra cac thong tin dugc 
dang tren trang thong tin dien tu va xu ly cac tinh huong phat sinh. Chi dao xay 
dung du loan kinh phi boat dong; nang cap; bao duong phuong tien ky thuat, cham 
djnh muc nhuan but cho moi tin bai; khen thuong; ky luat cac ca nhan; tap the trong 
boat dong cua website. True tiep chi dao boat dong ciia trang Website, xay dung 
phuong hudng, nhiem vu, cac de an, ke hoach boat dong ngan han va dai han cua 
Website va quyet djnh noi dung, hinh thuc cua website.

2. Pho Truong ban: Chju trach nhiem trude Truong Ban bien tap va Phap 
luat ve ITnh vuc dugc phan cong trong cong tac bien tap noi dung website.

Giiip Truong Ban chi dao, hudng dan, don doc cac thanh vien Ban bien tap 
phoi hop voi cac co quan, don vj, to chuc, ca nhan cung cap thong tin (tin, bai, anh) 
lien quan den boat dong cong tac dan toe tren dia ban tinh kip thdi, chinh xac va
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hieu qua. I hay I nrong Ban bien tap dieu hanh toan bo boat dong cua Ban bien tap 
khi Trircmg Ban di cong tac, hoac dirge uy quySn.

3. Nhiem vu cua Thir ky va cac Thanh vien:
Thy ky va cac thanh vien Ban Bien tap la cong chirc cua Ban Dan toe. Thu 

Ky va moi Thanh vien se dam nhiem nhung cong viec rieng, phu trach mot hoac 
hai chuyen muc va chiu trach nhiem truac Truang Ban bien tap va Phap luat v§ ITnh 
vuc dugc phan cong trong cong tac Bien tap noi dung website; dugc dir cac ky sinh 
boat cua Ban bien tap, ban ve noi dung, hinh thirc, kinh phi boat dong cua website.

- Thu Ky kiem qudn tri website:
+ Tap hop, xu ly thong tin va cap nhat thong tin tren Website; Chiu trach 

nhiem trong viec bien tap, kiem duyet tin, bai, anh, va tham muu Truong ban hoac 
Pho ban bien tap ve cac noi dung; Phu trach viec phat trien trang thong tin dien tu 
ve mat ky thuat, dam bao trang thong tin dien tu boat dong on dinh va bao mat, chiu 
trach nhiem dang tin khi co kiem duyet tin, bai cua Truong ban hoac Pho ban bien 
tap website.

+ Dang tai tren website lich lam viec cua co quan va nhung van ban moi (tru 
van ban mat); tong hop cac y kien, phan anh cua nguoi dan doi vdi cac van ban do 
Trung uong, Tinh uy, UBND tinh va cac so, ban, nganh, UBND cac huyen, thi xa, 
thanh pho trong tinh ban hanh lien quan den cong tac dan toe.

+ Tham muu xay dung ke hoach dir loan kinh phi boat dong website hang 
nam; Chiu trach nhiem quan ly kinh phi ciia Ban Bien tap va ghi chep, tong hop cac 
the loai bai, tin, hinh anh da dugc duyet dang hang ngay va hang thang phoi hgp 
vdi ke toan Ban Dan tgc tong hgp cap phat che do nhuan but, thu lao cho Ban Bien 
tap va cong tac vien; tham muu thanh quyet toan kinh phi boat dong Website theo 
quy djnh.

c

- Thanh vien: Chiu trach nhiem cung cap tin, bai, anh trong ITnh vuc dugc 
phan cong cong tac; chiu trach nhiem trong viec bien tap, kiem duyet tin, bai, anh 
va tham muu Pho Ban bien tap ve cac noi dung chuyen muc dugc phan cong va 
xem xet, phe duyet cac tin, bai, anh trude khi trinh Truong ban xet duyet.

4. Cong tac vien: Co trach nhiem khai thac, cap nhat thong tin boat dong cua 
co quan, don vi, dia phuong minh (khdng thuoc dien cam cong bo hoac su dung d 
che do mat) ve cac thong tin da dugc lanh dao co quan, don vi, dia phuong phe 
duyet, cac van ban boat dong chi dao, dieu hanh, nhung kinh nghiem, nhan to dien 
hinh trong cac phong trao va chiu trach nhiem trude phap luat toan bo noi dung 
thong tin ciia minh cung cap gui Ban bien tap, ncu dugc dang tren website Ban Dan 
toe se dugc hudng nhuan but theo quy dinh.

Dieu 10: Quy trinh xu ly tin, bai, anh
* Doi vdi nguon thong tin don vi tu viet:
Budc 1: Bo phan viet bai va tin tuc cd nhiem vu theo doi va cap nhat nhung 

thong tin quan trong thdi diem hien tai ve cac boat dong, tong hgp cac nguon tin,
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bai va anh gui Thu ky Ban bien tap.
Buctc 2: Thu ky gui tin, bai, anh cho thanh vien Ban Bien tap theo nhiera vu 

dirge phan cong de bien tap va kiem tra ti'nh hap phap, chinh xac ciia tin, bai va 
hinh anh de sang loc cho phu hop vai noi dung, ton chi, muc dich cua website. Sau 
khi bien tap xong, gui Truong Ban hoac Pho Ban Bien tap (khi Truong ban di cong 
tac hoac duoc uy quyen).

Buoc 3: Truong Ban hoac Pho Ban Bien tap (khi Truong ban di cong tac 
hoac duoc uy quyen) kiem duyet lan cuoi (ngudi chiu trach nhiem chinh cho dang 
bai viet, tin tren website Ban Dan toe) va chuyen cho Thu ky website dang tin, bai 
va hinh anh.

* Boi voi nguon tin tu cong tac vien:
Budc 1: Thu ky Ban Bien tap nhan tin, bai anh tu cong tac vien va phan loai 

tin theo dung chuyen muc sau do gui cho cac thanh vien Ban bien tap kiem duyet, 
bien tap tin, bai va anh.

Budc 2: Sau khi bien tap xong, thanh vien Ban Bien tap gui Truong Ban hoac 
Pho Ban Bien tap (khi Truong ban di cong tac hoac duoc uy quyen).

Budc 3: Truong Ban hoac Pho Ban bien tap (khi Truong ban di cong tac hoac 
duoc uy quyen) kiem duyet lan cuoi (ngudi chiu trach nhiem chinh cho dang bai 
viet, tin tren website) va quan tri website dang tin, bai va hinh anh tren website.

* Ddi vdi nguon tin trich dan tu cac Website chinh thong (da cho phep trich 
dan nguon tin)

Budc 1: Tung thanh vien Ban Bien tap website theo doi, de xuat theo chuyen 
muc duoc phan cong cho Ban bien tap trich dan nguon tin, bai va hinh anh phir hop 
vdi noi dung, doi tuong ciia website tu cac website chinh thong va gui Truong Ban 
hoac Phd Ban Bien tap (khi Truong ban di cong tac hoac duoc uy quyen).

Budc 2: Truong Ban Bien tap kiem duyet, chuyen cho Thu ky website dang 
tin, bai va hinh anh tren website.

Chu-ong III
CHE DO QUAN LY VA TO CHUC KHAI THAC THONG TIN

Dieu 11. Trach nhiem ciia Thir ky Idem Quan trj website trong viec quan 
trj, cap nhat thong tin vao website.

Thu ky kiem Quan tri Website Ban Dan tdc cd trach nhiem vd mat ky thuat, 
dua thong tin kip thdi (da duoc duyet), co so du lieu va to chuc van hanh, xay dung, 
duy tri website Ban Dan toe theo su chi dao cua Truong ban hoac Phd Truong Ban 
Bien tap.

Dieu 12. Che do cung cap va khai thac thong tin.
- Ban Bien tap website Ban Dan toe duoc khai thac, tich hop va su dung 

nguon tin, bai, anh cua cac website chinh thong, cac thong tin khac ciia cong tac
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vien, ban doc do Ban bien tap khai thac.

- Tin bai suu tarn, khai thac, trich dan phai neu ro nguon goc, xuat xu va ten, 
dia chi ngirdi situ tam.

- Thanh vien Ban bien tap chju track nhiem triroc Truong Ban bien tap va 
Phap luat ve nhtrng san pham bien tap hoac bai viet cua minh.

- Co quan cong tac dan toe cac huyen, thj xa, thanh pho cung cap kjp thoi, 
chinh xac cac thong tin tinh hinh boat dong ciia co quan, don vj, dia phuong minh 
trong viec thuc hien chii truong, dudng loi cua Bang, chinh sach phap luat ciia Nha 
nude cho Ban Bien tap (thong qua cong tac vien cua website Ban Dan toe tai co 
quan, don vj va dja phuong).

Dieu 13. Che do cap nhat thong tin
Website Ban Dan toe cap nhat du lieu len may chii va phat hanh tren mang 

thong tin dien rong Internet.
Dieu 14. Che do luu tru thong tin
Ban Bien tap website Ban Dan toe phai luu tru, bao quan toan bo cac noi 

dung thong tin, du lieu theo quy dinh cua cong tac luu tru Nha nude.
Chirong IV

DIEU KHOAN THI HANH
A a ADieu 15. Dieu khoan cam

Nghiem cam moi ca nhan, to chuc, co quan, don vi thuc hien cac hanh vi pha 
hoai he thong website Ban Dan toe dudi moi hinh thuc.

Dieu 16. Khen thirong va ky luat
- Cac co quan, don vi, dja phuong va ca nhan cd thanh tich trong viec thuc 

hien Quy che, gop phan phat trien website Ban Dan toe duoc xet khen thudng theo 
quy dinh.

- Cac co quan, don vi, dia phuong va ca nhan nao tham gia vao boat dong 
cua website Ban Dan toe vi pham Quy che nay deu bi xu ly theo cac quy dinh cua 
Phap luat.

Dieu 17. To chuc thuc hien
- Ban bien tap va cac co quan lien quan chju trach nhiem thuc hien nghiem 

tuc quy che nay.
- Giao Ban Bien tap website Ban Dan toe cd trach nhiem theo doi viec chap 

hanh quy che nay. Trong qua trinh thuc hien kip thoi bao cao de xuat Lanh dao Ban 
sua doi bo sung quy che va xu ly cac van de phat sinh cho phu hop vdi tinh hinh 
thuc te./.


